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PERSON SPECIFICATION

This form lists the essential and desirable requirements needed in order to do the job.

Applicants will be shortlisted solely to the extent to which they meet these requirements.

	Job Title: Small Works Project Manager  
	Job ref no: ISD-0085-25

	Grade:  6
	Department:  ISD

	Accountable to: Head of Estates Projects
	Responsible for: N/A


	Evidence

	Competency
	Essential
	Assessment

*A and/or I 
	Desirable
	Assessment

*A and/or I

	Communication

	Ability to communicate confidently and persuasively at all levels.
Report writing skills.
Reliability, adaptability, and diplomacy.
	A
A
A/I
	Presentation and reporting skills.
	A/I

	Liaison 
	Proven management of contractors/consultants.
	A
	
	

	Knowledge and skills

	Proven delivery of multiple construction projects to pre-determined deadlines.
Experience in construction contracts and administration.
Relevant construction qualification and experience 
Proven cost and budgetary control experience.
IT skills including MS Office suite, MS Project 
Knowledge of relevant construction and property related legislation


	A
A/I

A
A/I

A
A/I

	Knowledge and experience of a laboratory/clinical research environment.
Associate membership of a professional body.
AutoCAD experience 

	A
A

	Decision Making

	Ability to work on own initiative and without close supervision.
	A/I
	
	

	Planning and Organising Resources
	Ability to prioritise and organise a diverse and shifting workload.
Proven organisational skills and an ability to meet deadlines. 
	A/I
A/I
	
	

	Work Environment

	Ability to self motivate and motivate others working as part of a team.
	A/I
	
	

	 Flexibility

	Willing and able to travel between campuses.
Willing and able to work out of core hours including weekends and bank holidays, if required at times.
	A/I
A/I


	
	


